








Collection Arrangements

Dear Parents / Carers,
Helping to Keep Your Child Safe

As part of our Safeguarding Policy we will continue with the whole school system whereby we keep a daily register of the arrangements you have made for your child leaving school at the end of the day.

Please complete the form and return it to the Class Teacher to inform us of the usual arrangements your child has for going home. Once the updated instructions are in place the arrangements will stand until we receive a letter from you. If there are any changes to this then we will need a letter or e-mail to the class teacher with the new arrangements.

The arrangements will be checked each day and the messages we receive from you will be strictly adhered to.  If we are at all unsure your child will stay with us in school until we have contacted you.

Yours sincerely


Mr M Try
Headteacher


Name of Child_____________________________________  Class________________________
These are the usual arrangements for my child going home after school. 

Key:  P = Parent/Carer collects, O =other please state name   B = Bus,    T = Taxi,     CM = Childminder (please write the name of the Childminder),     A = Walks/ Cycles home alone without adult supervision from the classroom door,      
ASC = After School Care, please name (e.g. Willows, Puddleducks)  
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I will write a letter or a note in the Communication Book informing School of any changes to the above.

Signed__________________________________________

  Name____________________________________________Date________________
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Headteacher: Mr Matthew Try
Hillcrest Primary School Hillcrest Downham Market Norfolk PE38 9ND

Telephone: 01366 388191 E-mail: office@hillcrest.norfolk.sch.uk Fax: 01366 384286
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